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CEDAR Account 
Create Account 
You should have received an activation email with a link to create your account. If not, please 
[click here to follow these steps instead], otherwise, follow the instructions below. 
 
1. Enter your email address and your student’s reference number as shown on their ID card 

 
Please ensure the email address you use matches the one on our system. Your student can 
check this in their CEDAR account under My Details > Contact Information. If it has 
changed, inform the Admissions team. 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. You will then receive an email to activate your account. Please follow the link to set up your 
password. 
 

 

 

 

 

 

 

  

 

3. Once your password has been created, you will be able to use your email address and 
password to sign in to CEDAR. 

 

CLICK HERE TO SIGN IN: https://cedar.leyton.ac.uk/auth/parent 

https://cedar.leyton.ac.uk/auth/parent
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Forgot Password 

 
DO NOT ACTIVATE YOUR ACCOUNT MORE THAN ONCE. 

 IF YOU HAVE FORGOTTEN YOUR PASSWORD, CLICK THIS LINK: 
[https://cedar.leyton.ac.uk/auth/resetparent?username=] 

 

Request Activation Details 
 

1. If you have not received your activation details by email, please complete the form available 
on our college website [https://www.leyton.ac.uk/parents-and-carers/cedar-parent-portal/] 
 

 

 

 

 

 

 

 

 

2. Please ensure that all details are entered accurately. Your student’s ID is the “S” number 
shown on their college ID card (e.g. S2501234). 
 

3. After submitting the form, you will receive an email with a link to finalize your account setup 
by setting a password. Please note that this process may take up to 5 days as admissions 
verify your details. 
 

Signing In 
 
 Once you have created your CEDAR account, go to https://cedar.leyton.ac.uk and click the 
‘Parent Sign In’ button. Then enter your email address and password. 

https://cedar.leyton.ac.uk/auth/resetparent?username=
https://www.leyton.ac.uk/parents-and-carers/cedar-parent-portal/
https://cedar.leyton.ac.uk/


 
4 

 

CEDAR Web App 
 

To add Cedar to your phones home screen: 
 
1. Tap the ‘share’ icon in the search tab 

2. Scroll down and select  ‘Add to Home Screen’ 

3. Then tap ‘Add’ in the top right corner 

Cedar will now appear on your home screen as an app, for quick and easy access 
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Home Page 
 

The CEDAR Home Page gives you an overview and quick access to your student's attendance, 
daily timetable, intervention/disciplinary actions, assignments, flags (e.g. Free School Meals) 
 
- ‘My Home’ or the ‘Home’ button (top right) will take you back to this page.  

  

Menu 

Hover over/click the tree icon   on the top left to open the Main Menu. 

 



 
6 

 

Timetable 
On the homepage click ‘View Full Timetable’ 

 

Here you will see your students’ timetable 
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Attendance 
Attendance Summary 
 
On the homepage click ‘View Attendance Summary’ 

 

 

Here you will see:  
- Overall attendance for each class  
- Monthly attendance throughout the year. 
- Total number of lessons missed for each class 
- The date they were last present in each class 
 
 

 

 

 

 

 

 

 

 

 Monthly Attendance % 

YTD (Year To Date):  
Overall Attendance %  for that class 
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View Register Marks 
There are two different ways of viewing register marks. 
Open the menu > click Presence > My Attendance > then click either Period Grid or Week Grid 
 

 
 
Period Grid: Shows the time your student has lessons throughout the week and the mark given 

 
Week Grid: Shows the classes your student attends throughout the week and the mark given 

Hover over the cells with 
 for more information.  

e.g. the reason for lateness. 
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Register Mark Meanings 
These are the different marks your student may recieve: 

/ Present 

L Late 

O Absent 

K Known Absent – the teacher has been informed of the absence (e.g. dentist appt) 

G Work Given – students are set work to complete independently due to teacher absence 

Z Attendance is not required (e.g. extracurricular activities) 

A College Activity – when a student is not in college (e.g. trip, placement) 

E Exam 

X Lesson Not Held 
 

[O] / [K] : will bring your student’s attendance down 

[G] / [Z] / [A] / [E] / [X] : will not bring your student’s attendance down 

 

 

Log an Absence 
 
You can easily notify us of your student's absence by filling out a short form on CEDAR 
 

Open the menu > click Presence > Absences > then click Absence Entry 

You will need to provide the start date and time, end date and time, and the reason for the 
absence. If evidence is required, we will contact you to provide it. 

 

 

Remember to click ‘Submit Form’ once you’re done 
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Interventions/Disciplinaries 
 

- An Intervention is where a student is falling behind in any of the following areas: 

Achievement, Attendance, Behaviour, Punctuality, Work, or Multiple Concerns 

- A Disciplinary is action taken when there has been a violation of college policies. There are 4 
stages. Stage 1&2 – Tutor Report, Stage 3 – Senior Tutor Report, Stage 4 – Final Warning 

 

On the homepage, under ‘Pastoral Log’, you will find a record of any interventions or 
disciplinaries given.  

 
OR for a more detailed list, open the menu > then click on Pastoral Log 
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End of Term Reports 

1. Click on the tree icon  to open the menu on the left  
2. Find Curriculum and Achievement > then click on Progress Review 

 
 

3. End of term reports will be listed here, click on the heading to open the report 

 

4.   Every subject they take will have a teacher comment*, overall attendance for that subject, 
their working at grade, and target grade. 
 
*If they have more than one teacher for a subject, it is likely not all of them have written a 
comment 
 

  

 

Effort & Independence / Organisation & Practice 
1 Excellent   
2 Good   
3 Needs some improvement   
4 Needs significant improvement   
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Exam Timetable 
 
Open the menu > Click Exams > then click Exam Timetable 

 

The page will now display the exam timetable for your student: 

Details include: the paper, the date, start and end times of the exam, and the location.  
The students’ candidate number is also displayed. 
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Update Contact Details 
If any of your contact details have changed, please fill in the boxes on this page to let us know. 
 
Open the menu > Click Update Details > then click Update Contact Details 
 

 

Remember to click ‘Submit Form’ once you’re done 
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