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Admin – Seƫng – Portal Seƫngs - Load Portal  

Step ONE 

Step TWO 

Students need to log in with their college ID email.  
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Once they log in, the page below will show.  

 

The student can change the seƫng of the language to translate the website with their mother language. Please note 
that you sƟll need to answer all the quesƟons in English.  
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AŌer a student changes the language or leave it as it is, go to Bursary -> ApplicaƟon on the leŌ side of the page.  

 

The informaƟon above is linked to the college admission system called, Unit-E, and brings the details above to PMS.  

Click ‘next’ on the right boƩom if the table is correct. If the details have been changed, please contact Admissions 
behind the recepƟon.  

 

Step THREE 

The student must answer all the quesƟons on this page as it will not proceed any further.  

Eligibility questions 
We need to know a little more about your circumstances. Please answer the following questions. Your answers to these questions 

will go towards determining your eligibility for bursary funding. Once you have answered all the questions, click Next to continue. 
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You need to complete all the quesƟons including signatures from student and parents, otherwise, it will not let you 
go to the next step. 

 

 

Please note that you are required to mark ‘NO’ on Parents ApplicaƟon Signature below.   

- Do any of the following categories apply to you (student)? Currently in care 
- Who do you (student) live with? Independently from Parent(s) or Guardian 
 AŌer you complete all the quesƟons, click ‘Next’.  

 

Step FOUR 

Please note that you need to upload the evidence of the quesƟons that you have chosen yes or Ɵcked, except for 
signatures.  
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Please see the samples of the benefit leƩers below.  

1. Universal Credit: Usually 5-6 pages and all the page numbers need to show.  
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2. Self-Assessment Form (SA302) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

2025 



                                                                                                                                                                                                             8 
 

3. Child Tax Credit: It’s usually 5-6 pages and all the pages numbers must show.  

 
 
 
              CTC 18-19 sample.pdf 
 
4. Free Meal:  
Students are required to provide the evidence of FSM received either from LA or the secondary school. Also the 
parent can log in FSM eligibility checker on hƩps://pps.lgfl.org.uk/. The informaƟon required from a parent is the 
date of the birth and NI number. Then, it will show the eligibility immediately. Finance will take the printout of the 
eligibility page.  
 

 

 

6/4/2025 to 5/4/2024 
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AŌer all the evidence are uploaded, click ‘Next’.  

 

 

Step FIVE 

This page shows the summary of the informaƟon you, your parent or guardian has put. If all the informaƟon below is 
correct, the student can click ‘Submit ApplicaƟon’.  

 

Financial Support Application 
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<< Back Submit Application  
 

 

What happens next?  

- Finance team will go through the applicaƟon process.  
- If there is any missing informaƟon, Finance will contact the students directly either via PMS or college email.  
- The assessment will be accepted only aŌer all the evidence has been provided. 
- Students can see the payment schedule via the student bursary website.  


