Step ONE

= Student Bursary Portal
e

Welcome to the Student Portal

Message of the day

Login using your Microsoft account

You can login using your college Microsoft account.

& Sign in with Microsoft

Step TWO

Students need to log in with their college ID email.

LSC

Sign in

S21XXXXX@leyton.ac.uk

Can't access your account?

Q Sign-in options

LSC

o e

< 2l @eyton.ac.uk
Enter password

Password

Forgot my password



Once they log in, the page below will show.

Student Bursary Portal
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Welcome Tanim

Welcome
Welcome to the LSC student bursary portal. To apply for funding, please follow the instructions below.

Click here to proceed with your application for funding Click here to change your bank details only Click here to upload evidence
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The student can change the setting of the language to translate the website with their mother language. Please note
that you still need to answer all the questions in English.

_A

Select Language

Select Language
Abkhaz

Acehnese
Afar

Afrikaans
Albanian
Alur
Amharic
Arabic

Armenian

Assamese
Avar
Awadhi
Aymara

Azerbaijani

Balinese
Baluchi

Bambara

Baoulé v




After a student changes the language or leave it as it is, go to Bursary -> Application on the left side of the page.

DU

Tanim Islam

Bursary

4 Application A
Personal Details

Student Bursary Portal

Financial Support Application

Please note the following important information: You should read the Bursary Fund Guidelines to make sure you are eligible to apply.
Please complete all sections of the form and make sure you provide us with copies of the evidence we need

Your application will not be assessed without the correct evidence. The budget we have available is imited so we cannot guarantee that we will be able to provide you with the financial s
or above on all your courses and behaving appropriately in College

Below are the details we have on file for you. If anything is incorrect, please notify the college as soon as possible as this may affect your bursary payments

Date of Birth: 2007-12-12
Address: Leyton Sixth Form College
Essex Road
Leyton
Leyton
Post Code: E106EQ
Student Number: | S2 N
Forename: | NN
suname: | [

Please dlick on the Next button 1o proceed if the information above is correct. If there are discrepancies please inform the college as soon as possible

The information above is linked to the college admission system called, Unit-E, and brings the details above to PMS.

Click ‘next’ on the right bottom if the table is correct. If the details have been changed, please contact Admissions

behind the reception.

Step THREE

The student must answer all the questions on this page as it will not proceed any further.

Eligibility questions

We need to know a little more about your circumstances. Please answer the following questions. Your answers to these questions
will go towards determining your eligibility for bursary funding. Once you have answered all the questions, click Next to continue.

£0 to £16,190

e £16,191to £28,000

£28,001 +

We need to know about the level of income per year in your household. Please choose the option which best fits your current situation. XTI 9

Do any of the following categories apply to you (the student)? XIS

Currently in care (local authority or foster care)

| am a parent aged under 20

| receive either Employment and Support Allowance (ESA) or Universal credit in my own name AND either Disability Living Allowance (DLA) or Personal Independence Payments (PIP) in my own name

e None of the above




Who do you (student) live with? [

e Parent(s)
Independently from Parent(s) or Guardian(s)
Legal Guardian(s)

Other

Please select all current sources of household income that are applicable. Evidence of all current income received in your household will need to be provided in the next section. XN

Please select all that apply
v Universal Credit

Child Tax Credits
Working Tax Credits
Employment and Support Allowance
Jobseekers Allowance
Income Support
Income from state pension/pension credit
Carer’s Allowance
Support under Part V1 of the Immigration and Asylum Act 1999
Employment
v Self employed
In Care or Care Leaver
Bereavement Benefit
Income from Private Pension

Other income - Savings, investments

Did you receive Free School or College Meals during the last academic year? =]

e Yes

No

How do you intend to travel to and from College? (XTI

Please select all that apply for your main route to College.

v Walk
Bus
v Rail

v Tube

If you don't have your own bank account, please open a bank account with your own name. We can't accept anyone else's. [

o Yes

No




Why do you need bursary? I

Please state what you need essentially only to carry on your course(s)

You need to complete all the questions including signatures from student and parents, otherwise, it will not let you
go to the next step.

Student Application signature [T

o Yes

No

Parents Application signature XTI

o Yes

No

Please note that you are required to mark ‘NO’ on Parents Application Signature below.

- Do any of the following categories apply to you (student)? Currently in care
- Who do you (student) live with? Independently from Parent(s) or Guardian
After you complete all the questions, click ‘Next’.

Step FOUR

Please note that you need to upload the evidence of the questions that you have chosen yes or ticked, except for
signatures.

Financial Support Application D Home - Bursary - & Evidq

Evidence of eligibility

Ifyou have [ o other . you can take copies i and You may also hay iginals along copit speed up your application.

Below is the list of evidence required based on your criteria selections and other information provided. Any document that you add that meets our requirements will show with a green tick in this list below. You can add evidence which is not shown as required and it will still show in the list below
but without a green tick

Once you have uploaded evidence, the documents can be removed from the list as well providing your application has not already been processed

Question: Please select all current sources of household incom i idence of all curre come received in your hold will need to be provi

Your answer: Universal Credit

All of these evidence documents are required: Click here to upload another page of your Full Universal Credit award statements (last 3 months full statements are required) - NOT bank
statements v

Please provide full statements from top to bottom, showing all allowances and deductions that are used to calculate the final payment amount. Statements are accessible from the

Universal Credit online account

Please do not upload screenshots unless they show a complete statement in one single We suggest ling your as a PDF.

e] uc sample.png

Accepted by the college v

Your answer: Self employed
All of these evidence documents are required: Click here to upload another page of your Self assessment form (SA302) from April 2025 v

Aletter to show your most recent yearly income.

e:] sa302jpg

Accepted by the college v




Question: Did you receive Free School or College Meals during the last academic year?
Your answer: Yes
Click here to upload another page of your Free School Meals evidence v

[ Please provide either the letter from your Local Authority or Secondary School stating that you are entitled to Free Meals.

All of these evidence documents are required:

] fsm confirmation 2425 jpg

Accepted by the college v

Question: If you don't have your own bank account, please open a bank account with your own name. We can't accept anyone else's.

Your answer: Yes

All of these evidence documents are required: Click here to uplo: nother page of your Copy v

Accepted by the college v

Your answer: Yes
Your answer: Yes

E] bank details jpg

Please see the samples of the benefit letters below.
1. Universal Credit: Usually 5-6 pages and all the page numbers need to show.

The best way to provide this documentis to download your UC statement by, logging into your
Universal Creditaccountand go to the statement summary page. Then click into the most recent
monthly statement, it will come up on the screen. You can then “Print to PDF}/’Save as PDF" You
will have to save the documentto your device (laptop, Computer or phone).
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Total payment for this month £1,422.76




2. Self-Assessment Form (SA302)

HMRevenue :" 2025
& Customs ouD:

Name: ..

Tax Calculation for 2014-15  (year ended 5 April 2015)

Some of the figures used in this calculation have been adjusted to agree with the taxpayer's
self-calculation. Some of the arithmetic may appear incorrect.

{Income received (before tax taken off)

Pay from all employments
plus s and

J
Total from all employments £
INarest recowed from UK banks and bulong |£
D #0m UK companses (phus 10% tax credts) I3
Total income received £

minus Personal Alovance e

|Total income on which tax is due (3 |

|How | have worked out your Income Tax |

Your basic rate limit has been increased by | LN
for Gt Aid payments. This reduces the amount of income charged to higher rates of tax

Pay.pensions, profiterc [ ] @20%= [ ]
Interest received fom a bank or buiking societyerc[€__ | @ 10% = £

Dividends from companies etc.[€ @ 10% = £
| @325%= e |

Total income on which tax has been charged

[Income Tax charged G ]
minus____10% tax credits on dvidends from UK companies (not repayable) |£ ]
LIncome Tax due after dividend tax credits £ |
plus  High Income Chid Benefit Charge £ |
| In Tax due I3 L

minus Tax deducted

From all employments, UK pensions and state benefits  [£ — ]
Interest received from UK banks and bulding societies  [€

Total tax deducted e |

[ Total income Tax due I3 ]

e T N Y L o I TN N e e o N LN T R PN L Ao oSV VoS ] o b RSV N0 1Y




3. Child Tax Credit: It’s usually 5-6 pages and all the pages numbers must show.

HM Revenue

& Customs Helpline 0345 300 3900
Textphone 0345 300 3909
For our opening hours go to

www gov.uk/contact-hmrc
TCOPRESTON 6
TCO

GOVERNMENT BUILDINGS
PRESTON

LANCS

PR10YP

oate [N

Provisional tax credits for 6/4/2025 to 5/4/2024
] National Insurance number_

4171400

Summary

This is not a decision about your entitiement to tax credits
The amounts shown on this form are provisional

Tax credit for the period - see Part 2

Working Tax Credit (other than childcare) £682.95
Childcare element of Working Tax Credit £30.32
Child Tax Credit £7237.86
Amounts still to be paid to you for the period shown above -see Part 3
Working Tax Credit to [ NG £657.41
Child Tax Credit and Working Tax Credit (childcare)

to I £6913.22

Tax credits are based on your personal circumstances and income for the whole tax year.
After the end of the tax year, when all the information is known, we make a final decision
about how much you are entitled to receive.

Part 1 shows your circumstances, including your income. Please check this part and tell us
immediately if anything is wrong, missing or has changed.

Part 2 is for information. It shows how we calculate your tax credits
Part 3 gives details about any payments we will make for the period shown above

Your rights and obligations

Your Charter explains what you can expect from us and what we expect from you.
For more information go to www.gov.uk/hmrclyour-charter

I Page 1 of 6

CTC 18-19 sample.pdf

4. Free Meal:

Students are required to provide the evidence of FSM received either from LA or the secondary school. Also the
parent can log in FSM eligibility checker on https://pps.lgfl.org.uk/. The information required from a parent is the
date of the birth and NI number. Then, it will show the eligibility immediately. Finance will take the printout of the
eligibility page.




After all the evidence are uploaded, click ‘Next’.

Financial Support Application

Bank details

In order

the bursary funds we will need your bank details. Your

We encrypt security

Sort Code

Account Number

Bank Name

‘your

Account Holder Name

detais have been saved.

2 Home - @ Bursary - &4 Financl

[ooo000 | #0000 | [test | [anim istam

Click here to make changes to your bank details

Please click on the Next button to proceed

<<Back Next >>

Step FIVE

This page shows the summary of the information you, your parent or guardian has put. If all the information below is
correct, the student can click ‘Submit Application’.

Financial Support Application
Financial Support Application

Application Summary
Thank you. Your application has been recorded. Once assessed, you will be notified by email of the outcome.
Personal Details
Student Number | S21/
Date of Birth | [
Name | [N
Address Leyton Sixth Form College
Essex Road
Leyton
Town | Leyton
Postcode | E106EQ

Eligibility questions

We need to know about the level of income per year in your household. Please choose the option which best fits your current situation. e

£16,191 to £28,000

Do any of the following categories apply to you (the student)?

None of the above

Who do you (student) live with?

Parent(s)




Please select all current sources of household income that are applicable. Evidence of all current income received in your household will need to be provided in the next section.

Please select all that apply
Universal Credit
Self employed

Did you receive Free School or College Meals during the last academic year?

How do you intend to travel to and from College?

Please select all that apply for your main route to College.
Walk

Rail

Tube

If you don't have your own bank account, please open a bank account with your own name. We can't accept anyone else's.

Why do you need bursary?

Please state what you need essentially only to carry on your course(s).
NA

Student Application signature

Parents Application signature

Yes

Bank details

Sort Code: 000000

Account Number: ****0000

Bank Name: test

Account holder name: Tanim Islam

Declaration
Terms of the Award
ndance wil monitore: nd must be above 90%. Should your ttendance fall low this level or if you withdraw, financial §gppon will be reduced or stopm

« Leyton Sixth Form College reserves the right to withdraw support due to misbehaviour, fraud or if the reputation of the College is brought into disrepute.
By signing below, | confirm that | have read the Bursary Handbook and agree to the above terms and conditions and that details contained in this application are accurate.

| agree to the declaration as stated above

Signee Name/s

TEST-TANIM |

Declaration previously agreed on 14/07/2025 11:01:45

<< Back | SlUeJppli@aNeJelilez=11[e]g

What happens next?

- Finance team will go through the application process.

- If there is any missing information, Finance will contact the students directly either via PMS or college email.
- The assessment will be accepted only after all the evidence has been provided.

- Students can see the payment schedule via the student bursary website.
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