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Introduction 
1.1 To ensure that the safety of Leyton Sixth Form College students remains the highest priority, the 

Safeguarding Board will ensure a policy audit and review will take place every year. 
1.2 The lead person on SLT responsible will be the Vice Principal for Wider Student Experience. The person 

who has responsibility for reporting incidents will be the Designated Lead Professional currently the 
Manager for Safeguarding & Student Wellbeing 

1.3 Under Section 175 of the Education Act 2002, colleges are under a statutory duty to have in place 
arrangements for carrying out their functions with a view to safeguarding and promoting the welfare of 
children. This policy forms part of those arrangements and extends that remit to cover vulnerable adults. 

1.4 Leyton Sixth Form College recognises its responsibilities in safeguarding the welfare of children and 
vulnerable adults for whom it is responsible and in particular fully understands the role it has in taking 
actions to prevent a repetition of reported abuse or prevent abuse occurring where risks develop. 

1.5 It is the policy of Leyton Sixth Form College to work with Waltham Forest Local Safeguarding Child Board, 
in line with the London Protection Procedures, as well as the police and Social Care Services. The welfare 
of the child or vulnerable adult will always be the first priority in any action taken. 

 
2 Relevant documents related to this Policy and Procedures Include: 

• Keeping children safe in education (DfE 2025) 
• Working Together Under the Children Act 1989 (HMSO 1991) 
• London Child Protection Procedures (5th Edition) 

 
3 Linked College Policies & Procedures 

 
• Staff Disciplinary 
• Staff Code of Conduct & Low-Level Concerns 
• Prevent Procedures 
• Data Protection 
• Procedures for Complaints against staff 
• Equality & Diversity Scheme 
• Prevent Risk Assessment 
• Community Cohesion 
• Anti-bullying 
• Challenging Homophobia 
• Forced Marriage [APPENDIX A] 
• FGM Policy [APPENDIX B] 
• Disciplinary Policy 
• E-safety 
• Visitors Policy 
• SEND 
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These are available on the College intranet. 

4 College Mission Statement and Commitment 

“Working within a safe, welcoming and stimulating environment, which embraces diversity and 
promotes respect, we help students fulfil their academic potential and become thinking, questioning 
and caring members of society.” 

 

 

Purpose & Scope 

 
Our Commitment to Safeguarding 
We believe that all children have a right to be safe and should be protected from all forms of abuse, 
neglect and exploitation. 

Although reporting concerns can be uncomfortable for staff, and be unpleasant for families, as a 
college, we recognise that it is better to help children, young people and their families as soon as they 
emerge, before issues escalate and become more damaging. 

Because safeguarding is everyone’s responsibility, all staff are committed to recognising and reporting 
all concerns relating to child safety, wellbeing and in particular are vigilant to spot signs of abuse, 
neglect and exploitation inside and outside the home. 

As such, we promise to: 

• Be observant and alert to signs of abuse 
• Be curious and question explanations given by parents/children/staff 
• Be compassionate, honest and clear 
• Ask for support when we feel at the limit of our experience/patience/skills 
• Understand and follow college policies and procedures 
• Work together with other agencies when appropriate to make sure that support for 

children, young people and families are effective and help improve outcomes. 
 

 
Children and young people learn and thrive best when they are healthy, safe and secure, when their individual 
needs are met, and when they have positive relationships with the adults caring for them. 
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LSC aims to offer an environment where children feel welcome, safe, stimulated and where children are free to 
enjoy learning and developing in confidence. 

The purpose of this policy is to safeguard and promote the welfare of children at LSC. 

Safeguarding and promoting the welfare of children is defined for the purposes of this policy as: 

• Protecting young people and children from maltreatment, inside or outside the home, including 
online. 

• Preventing impairment of young people and children’s health or development. 
• Ensuring that young people and children grow up in circumstances consistent with the provision of 

safe and effective care. 
• Taking action to enable all young people and children to have the best outcomes. 

In order to take all necessary steps to keep children safe and well, LSC will: 

• Safeguard children both preventatively and responsively 
• Ensure the suitability of adults who have contact with children and young people 
• Promote good health, effective management of medical conditions, and the development of self-care in 

children & young people 
• Have clear standards of behaviour for staff/volunteers and children/young people 
• Manage behaviour by anticipating possible concerns, prevention strategies, and clear, fair responses to 

challenging behaviour 
• Maintain records that document safeguarding concerns over time, including low-level worries about a 

child or young people that together may paint a picture of concern 
• Ensure that all policies and procedures relating to safeguarding and wellbeing are updated annually in 

collaboration with the board of governors. 
 

 
Who is responsible for Safeguarding? 
No single professional can have a full picture of a child’s needs and circumstances. 

This policy applies to all staff, including paid staff, volunteers and sessional workers, agency staff, organisations 
contracted to deliver services within college, one-off visitors, students, or anyone working on behalf of LSC. 

This policy relates to all children and young people (anyone up to their 18th birthday) and vulnerable adults with 
whom LSC works. 

This policy will be readily available via our website www.leyton.ac.uk for professionals, parents and partners. 

http://www.leyton.ac.uk/
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The voice of the child 
All staff will ensure that their approach is child- and family-centred. This means that they will consider, at all 
times, what is in the best interests of the child, and how to approach families with compassion and respect. 

Staff will always seek to understand and give voice to the lived experience of a given child and young person 
within the college, at home and within their wider community, even if children and young people are unable/ 
unwilling to express their experience themselves. 

 

Requirements for ALL Staff 
LSC is committed to safeguarding and promoting the welfare of all of its pupils. Each pupil’s welfare is of 
paramount importance. 

Systems for ALL staff 
As such, ALL staff should be aware of systems within the college which support safeguarding. These should be 
covered during training sessions and should be explained as part of staff induction. This should include: 

• the safeguarding policy; 

• the behaviour policy; 

• the staff and low level concerns policy; 

• the college E-safety policy (in particular filtering and monitoring) 

• the safeguarding response to young people who are absent from education; and 

• the role of the designated safeguarding lead (including the identity of the designated safeguarding 
lead and any deputies). 

• Part 1 and Annex A of Keeping Children Safe in Education (2025) and 
Chapter 1 of Working Together to Safeguard Children (2023) 

 
 

 
Support for ALL Staff 
In order to achieve this, all staff will receive: 

 

 
• All staff receive appropriate safeguarding and child protection training from induction onwards 

which includes reference to college filtering and monitoring systems. This will be regularly 
updated. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/737289/Keeping_Children_Safe_in_Education_Sept_2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
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• In addition, all staff should receive safeguarding and child protection updates (for example, via 
email, e-bulletins and staff meetings), as required, and at least annually, to provide them with 
relevant skills and knowledge to safeguard children effectively. 

• Training will ensure that ALL staff: 

• Are aware of their local early help process and understand their role in it. 

• Are aware of the process for making referrals to children’s social care and for statutory 
assessments under the Children Act 1989 

• Are aware of the process for making referrals of allegations against professionals to the local 
authority’s Designated Officer (usually known as the LADO) 

• Know what to do if a child tells them he/she is being abused or neglected. 

• Are aware of the expectations and their role in relation to filtering and monitoring and know how 
to escalate concerns when identified. 

• Know how to manage the requirement to maintain an appropriate level of confidentiality. 

 
Identifying Abuse 

Guiding principles – for staff 
Being alert to abuse and to the fact that ‘it could happen here’ is crucial to safeguarding. Knowing what to look 
for is vital for the early identification of abuse, neglect and exploitation. All staff are aware of the Indicators of 
abuse, neglect and exploitation so that they are able to identify cases of young people who may be in need of 
help or protection. 

 
Staff should be aware that young people may not feel ready or know how to tell someone that they are being 
abused, exploited, or neglected, and/or they may not recognise their experiences as harmful. For example, 
young people may feel embarrassed, humiliated, or being threatened. This should not prevent staff from having 
a professional curiosity and speaking to the DSL if they have concerns about a child. It’s also important that staff 
determine how best to build trusted relationships with children and young people which facilitate 
communication. 

 
An abused child will often experience more than one type of abuse, as well as other difficulties. Abuse can 
include the witnessing the ill-treatment of others and is relevant to those who see, hear and experience 
domestic abuse and its effects. Children and young people can also be at risk of abuse or exploitation in 
situations outside their families. Abuse reduces resilience in young people and children and puts them at 
further risk of abuse throughout their lives. Abuse, neglect and exploitation can happen over a period but can 
also be a one-off event. Child abuse, neglect and exploitation can have major long-term impacts on all aspects 
of a child's health, development and well-being. 
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Leyton Sixth Form College is aware of the signs of abuse, neglect and exploitation so we are able to identify 
young people who may be in need of help or protection. All staff are aware of environmental factors which may 
impact on a young person’s welfare and safety and understand safeguarding in the wider context (contextual 
safeguarding). Staff are aware of safeguarding issues that can put young people at risk of harm and understand 
that behaviours linked to issues such as drug taking, alcohol abuse, unexplainable and/or persistent absences 
from education and sexting put young people in danger. 

 
Staff are aware that mental health problems can, in some cases, be an indicator that a child has suffered or is at 
risk of suffering abuse, neglect or exploitation. Only appropriate trained professionals should attempt to make a 
diagnosis of a mental health problem. Staff however, are well placed to observe young people day-to-day and 
identify those whose behaviour suggests that they may be experiencing a mental health problem or be at risk of 
developing one. 
If staff have a mental health concern about a child that is also a safeguarding concern, immediate action should 
be taken by following the procedures in this policy and speaking to the DSL. 

 
Growing up with adverse childhood experiences (ACEs) such as abuse, neglect, community violence, 
homelessness, parental separation, bereavement or growing up in a household where adults are experiencing 
mental health issues or harmful alcohol or drug use, can lead to negative, lifelong emotional and physical 
outcomes. There is potential for (ACEs) to have a significantly harmful effect on the trajectory of a young 
person’s life. The impact can affect their physical and mental health, self-worth and ability to develop healthy 
relationships. 

 
When the stress of these adverse experiences is so severe or prolonged that a child is unable to process it, what 
should be a normal survival response becomes “toxic stress”. This type of stress alters the functioning of the 
brain and has a long-lasting and injurious impact on the developing mind, which we call “trauma”. This trauma 
affects the way those suffering it think and act throughout their lives. Understanding such mental and emotional 
trauma is key to understanding the behaviour of millions of people. 

 
Leyton Sixth Form College is working in partnership with a wide range of sectors and services to help reduce the 
incidence and impact of all types of childhood adversity, focusing on: 

• support for young people , parents and families to prevent ACEs 
• mitigating ACEs for children and young people 
• training for staff across the workforce in supporting people who have experienced trauma and 

identification of trauma 
 

Types of Abuse 

There are four main categories of abuse, neglect and exploitation: 
• physical abuse 
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• emotional abuse 
• sexual abuse 
• neglect 

 
Peer on Peer Abuse 
Our college may be the only stable, secure and safe element in the lives of young people at risk of, or who have 
suffered harm. Nevertheless, whilst at college, their behaviour may be challenging and defiant, or they may 
instead be withdrawn, or display abusive behaviours towards other young people. Our college recognises that 
some young people may abuse their peers and any incidents of peer-on-peer abuse will be managed in the same 
way as any other child protection concern and will follow the same procedures. We will seek advice and 
support from our statutory safeguarding partners as appropriate. 

 
Peer on peer abuse can manifest itself in many ways. This may include bullying which is more invariably online 
now and can include, online sexual harassment, cyber bullying and sharing of indecent images, physical abuse or 
initiation / hazing type violence and rituals. We do not tolerate any harmful behaviour in college and will take 
swift action to intervene where this occurs. We use lessons and tutorial sessions to help young people 
understand, in an age-appropriate way, what abuse is and we encourage them to tell a trusted adult if someone 
is behaving in a way that makes them feel uncomfortable. Our college understands the different gender issues 
that can be prevalent when dealing with peer-on-peer abuse. Students understand that the law is in place to 
protect them rather than criminalise them. 

 
We take particular note of any form of sexual harassment that takes place in college ensuring that all 
disclosures are taken seriously. Making sure that all disclosures are supported and considered when making 
plans for next steps. This is to maintain that support for the victim is executed whilst acknowledging the 
disciplinary action that may be required. Where possible, support to the victim and disciplinary action will be 
maintained at the same time as appropriate and on a case by case basis. This will be determined by risk 
assessment, liaison with LA, family and with consideration of the victim’s needs. 

 
Serious Violence 
All staff are aware of indicators which may signal that young people are at risk from or involved with serious 
violent crime. These may include increased and prolonged absence from college, a change in friendships or 
relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a 
significant change in well-being, or signs of assault or unexplained injuries. Unexplained gifts or new 
possessions could also indicate that a child has been approached by, or is involved with, individuals associated 
with criminal networks or gangs. 
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Children with Special Educational Needs and Disabilities, physical or mental health difficulties 
College understands that young people with special educational needs (SEN) and disabilities can face additional 
safeguarding challenges. Barriers can exist when recognising abuse, neglect and exploitation in this group of 
young people. This can include: 

• Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 
disability, without further exploration 

• That they may be more prone to peer group isolation than others 
• The potential to be disproportionally impacted by things like bullying, without outwardly showing signs 
• Communication difficulties in overcoming these barriers 
• Cognitive understanding – being unable to understand the difference between fact and fiction in online 

content and then repeating the content/behaviours in college or the consequences of doing so. 
Any reports of abuse involving children with SEN will therefore require close liaison with the designated 
safeguarding lead (or a deputy) and the Programme Manager for Learning Support. The college will ensure 
additional wellbeing support is put in place for these students, along with ensuring any appropriate support for 
communication is in place. 

 
Children who are lesbian, gay, bi, or trans (LGBTQ) 
The fact that a child or a young person may be LGBTQ is not in itself an inherent risk factor for harm. However, 
young people who are LGBTQ can be targeted by other young people. In some cases, a young person who is 
perceived by other young people to be LGBTQ (whether they are or not) can be just as vulnerable as a young 
person who identifies as LGBTQ. Risks can be compounded where young people who are LGBTQ lack a trusted 
adult with whom they can be open. It is therefore vital that staff endeavour to reduce the additional barriers 
faced and provide a safe space for them to speak out or share their concerns with members of staff. 

 
Children Absent from Education 
All children, regardless of their age, ability, aptitude and any special education needs they may have are entitled 
to a full-time education. Our college recognises that a child absent from education is a potential indicator of a 
range of safeguarding concerns including child sexual/eploitation and child criminal exploitation - particularly 
county lines. It is also recognised that, when not in college, young people may be vulnerable to or exposed to 
other risks, so we will work with parents/carers and other partners to keep young people in college whenever 
possible. 
Parents should always inform us of the reason for any absence. Where contact is not made, a referral may be 
made to another appropriate agency (BACME, Social Care or Police). Parents are required to provide at least 
two emergency contact numbers to the college, to enable us to communicate with someone if we need to. 

 
For students already known to local authority children’s social care and need a social worker (such as a child 
who is a child in need or who has a child protection plan, or is a looked after child), where being absent from 
education may increase known safeguarding risks within the family or in the community attendance will be 
monitored more closely by tutors and the safeguarding team. 

https://schools.essex.gov.uk/pupils/Education_Access/Pages/default.aspx
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Child Sexual Exploitation (CSE) is a form of child abuse, which can happen to boys and girls from any 
background or community. In Essex, the definition of Child Sexual Exploitation (CSE) from the Department of 
Education (DfE, 2017) has been adopted: 

"Child Sexual Exploitation is a form of child sexual abuse. It occurs when an individual or 
group takes advantage of an imbalance of power to coerce, manipulate or deceive a 
child or young person under the age of 18 into sexual activity (a) in exchange for 
something the victim needs or wants, and/or (b) for the financial advantage or increased 
status of the perpetrator or facilitator. The victim may have been sexually exploited even 
if the sexual activity appears consensual. Child sexual exploitation does not always 
involve physical contact; it can also occur through the use of technology". 

It is understood that a significant number of young people who are victims of CSE go missing from home, care 
and education at some point. Our college is alert to the signs and indicators of a child becoming at risk of, or 
subject to, CSE and will take appropriate action to respond to any concerns. The DSL will lead on these issues 
and work with other agencies as appropriate. 

 
Child Criminal Exploitation is a geographically widespread form of harm which is a typical feature of county 
lines criminal activity (county lines is when drug networks or gangs groom and exploit young people to carry 
drugs and money from urban areas to suburban areas and seaside towns). We work with key partners locally to 
prevent and respond to child criminal exploitation. 

 
Contextual Safeguarding 
Safeguarding incidents and behaviours can be associated with factors outside our college. All staff are aware of 
contextual safeguarding and the fact they should consider whether wider environmental factors present in a 
child’s life are a threat to their safety and/or welfare. To this end, we will consider relevant information when 
assessing any risk to a child and share it with other agencies to support better understanding of a child and their 
family. 
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Domestic Abuse Domestic abuse can encompass a wide range of behaviours and may be a single incident or a 
pattern of incidents. That abuse can be, but is not limited to, psychological, physical, sexual, financial, or 
emotional. Young people can be victims of domestic abuse. They may see, hear, or experience the effects of 
abuse at home and/or experience domestic abuse in their own intimate relationships. All of which can have a 
detrimental and long-term impact on their health, well-being, development, and ability to learn. Stakeholders 
should be aware that the College are part of Operation Encompass which operates in all police forces across 
England. It helps police and education work together to provide emotional and practical help to children. The 
system ensures that when police are called to an incident of domestic abuse, where there are children/young 
people in the household who have experienced the domestic incident, the police will 

inform the key adult (usually the designated safeguarding lead) in college before the student arrives at college 
the following day 

 
Prevention of Radicalisation 
As of July 2015, the Counter-Terrorism and Security Act (HMG, 2015) placed a new duty on schools and other 
education providers. Under section 26 of the Act, schools are required, in the exercise of their functions, to 
have “due regard to the need to prevent people from being drawn into terrorism”. This duty is known as the 
Prevent duty. It requires schools to: 

• teach a broad and balanced curriculum which promotes spiritual, moral, cultural, mental and physical 
development of pupils and prepares them for the opportunities, responsibilities and experiences of life 
and must promote community cohesion 

• be safe spaces in which young people can understand and discuss sensitive topics, including terrorism 
and the extremist ideas that are part of terrorist ideology, and learn how to challenge these ideas 

• be mindful of their existing duties to forbid political indoctrination and secure a balanced presentation 
of political issues 

 
CHANNEL is a national voluntary programme which focuses on providing support at an early stage to people 
identified as vulnerable to being drawn into terrorism. Our college works in accordance with local procedures 
for PREVENT and with other agencies, sharing information and concerns as appropriate. 

 
Child & Young People’s Disclosures to Staff 
Children and young people may disclose concerns to staff, and may do so knowing that what they are disclosing 
is a concern, and sometimes they will be unaware that their disclosure will signal concerns. 

Wherever possible, staff should make the time and space to listen and understand what the child/young person 
is disclosing. Don’t be afraid to respond with compassion and empathy and to ask open questions if you’re 
unsure about what the concerns are. 

http://www.legislation.gov.uk/ukpga/2015/6/contents
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If disclosures are concerning but vague, the DSL or other staff may need to speak to the child further in order to 
obtain enough information to meet threshold. In these circumstances, DSL and staff should agree how this will 
take place and the practitioner should use open questions (including, questions starting with ‘when’, ‘where’, 
‘why’, ‘how’, etc). 

 

 
Always be guided by the following key principles 

 
• All young people have a right to be safe and should be protected from all forms of abuse, neglect 

and exploitation 

• Safeguarding children is everyone’s responsibility 

• It is better to help young people as early as possible, before issues escalate and become more 
damaging 

• Work together with other agencies: young people and families are best supported and protected 
when there is a coordinated response from all relevant agencies. 

 
Constructive process of inquiry and support 

 
• Don’t let other considerations, like the fear of damaging relationships with adults, get in the way 

of protecting young people from abuse, neglect and exploitation. 

• If you think that referral to children’s social care is necessary, you must not delay. 
 

See child protection and safeguarding as the beginning of a process of inquiry, not as an accusation or 
punishment. 
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Especially vulnerable students 
To ensure that all of our students receive equal protection we will give special consideration to young people 
and children who are particularly vulnerable. 

 

This list provides examples of additionally vulnerable groups and is not exhaustive. 
 
 

Children who need a social worker (Child in Need and Child Protection Plans) 
Young people may need a social worker due to safeguarding or welfare needs. A child’s experiences of 
adversity and trauma can leave them vulnerable to further harm, as well as educationally 
disadvantaged in facing barriers to attendance, learning, behaviour and mental health. 

 
Local authorities should share the fact a child has a social worker, and the DSL should hold and use this 
information so that decisions can be made in the best interests of the child’s safety, welfare and 
educational outcomes, which should be considered as a matter of routine. 

Children & Young People Especially Vulnerable 

• Young carers 
• Transgender children/young people 
• Affected by parental substance misuse, domestic violence or parental mental health needs 
• Asylum seekers 
• Living away from home 
• Vulnerable to being bullied, or engaging in bullying 
• Living in temporary accommodation 
• Live transient lifestyles 
• Living in chaotic and unsupportive home situations 
• Vulnerable to discrimination on the grounds of race, ethnicity, religion, disability or sexuality 
• At risk of sexual exploitation 
• Do not have English as a first language 
• At risk of female genital mutilation (FGM) 
• At risk of forced marriage 
• At risk of being drawn into extremism. 
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Children requiring mental health support 
We have an important role to play in supporting the mental health and wellbeing of our students. 
Mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of 
suffering abuse, neglect or exploitation. 

 
All staff should also be aware that mental health problems can, in some cases, be an indicator that a 
child has suffered or is at risk of suffering abuse, neglect or exploitation. Where young people have 
suffered abuse, neglect and exploitation, or other potentially traumatic adverse childhood 
experiences, this can have a lasting impact throughout childhood, adolescence and into adulthood. It is 
key that staff are aware of how these young people’s experiences, can impact on their mental health, 
behaviour and education. 

 
Only appropriately trained professionals should attempt to make a diagnosis of a mental health 
problem. Staff, however, are well placed to observe young people day-to-day and identify those whose 
behaviour suggests that they may be experiencing a mental health problem or be at risk of developing 
one. Immediate action should be taken in response to any mental health concerns about a child. 

 
Safeguarding Procedure in College 

 

 
 

Designated Safeguarding Lead (DSL) 
A Designated Safeguarding Lead (DSL) is appointed to support the management of safeguarding cases within the 
college. Their name and contact details are: 

Lisa Durrant - Manager of Safeguarding & Student Wellbeing 
Tel : 0208 928 9131 
Mobile : 07794 004869 
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The Deputy Designated Safeguarding Leads are: 

Larissa Barrie – Safeguarding Officer Ext: 9134 
Cheryl Williams – Safeguarding Officer Ext: 9132 
Alice Stewart – Safeguarding Officer Ext: 9132  
Ann Faal – Learning Support Programme Manager Ext: 9095 / 9067 

 
A DSL or Deputy will be on site at all times. Staff and volunteers should be able to access DSLs for advice, 
information and signposting at all times. If, for some reason, the DSL is inaccessible, staff and volunteers must 
make a referral without delay. 

It is important that DSLs obtain a full and rich picture of young people’s experience. As soon as staff identify 
indicators of concern, they should record all concerns regarding behaviour and wellbeing on the online report 
form available on Moodle, safeguarding staff will update CPOMS immediately following the referral, if the 
concerns are serious, they should speak directly to the DSL without delay. 

Although DSLs take responsibility for Safeguarding in college, The Principal is ultimately responsible for all the 
children/young people in school. The Principal should be contacted in the event that possible harm has been 
caused by a member of staff or volunteer. 

Holding children in college after a referral to MASH 

Sometimes MASH social workers and police will want to see a child on the day of referral to ensure that they are 
safe to go home. In such cases, they will ask you to keep the child in college until the visit has taken place. This is 
because it can take time to organize the visit with an available social worker and police officer. This can be 
stressful and uncomfortable for both college and families and sometimes all are kept at college until late in the 
evening. College should prepare families for the length of time this process can take and treat them with 
compassion and understanding and make every attempt to facilitate this difficult process. 

College does not have powers to prevent a child from leaving college when a parent arrives. As such, if a parent 
refuses to comply with the request for their child to remain in college until a professional is able to speak to 
them, college should inform the parent that they will be alerting emergency services. 

Recording 
Recording of concerns should take place as close in time to the incident as reasonably possible, by using the 
online form on the Student Wellbeing and Safeguarding page of the college intranet. 

There are shared computers in place for this purpose for those sessional members of staff who do not have 
their own computer. 
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Where concerns are serious, in addition to logging concerns, staff should seek to speak to a DSL immediately 
either in person or by phone. 

Information sharing 
The Data Protection Act 2018 and GDPR 2016 do not prevent, or limit, the sharing of information for the 
purposes of keeping young people safe. Fears about sharing information must not be allowed to stand in the 
way of the need to promote the welfare and protect the safety of young people. Sharing information regarding 
safeguarding children and young people within school enables staff to be especially vigilant around certain 
young people. 

If in doubt about sharing, see: Information sharing: Advice for practitioners providing safeguarding services to 
children, young people, parents and carers 2018. 

The seven golden rules to sharing information 
1. Remember that the General Data Protection Regulation (GDPR), Data Protection Act 2018 and human 

rights law are not barriers to justified information sharing, but provide a framework to ensure that 
personal information about living individuals is shared appropriately. 

2. Be open and honest with the individual (and/or their family where appropriate) from the outset about 
why, what, how and with whom information will, or could be shared, and seek their consent, unless it is 
unsafe or inappropriate to do so. 

3. Seek advice from other practitioners, or your information governance lead, if you are in any doubt 
about sharing the information concerned, without disclosing the identity of the individual where 
possible. 

4. Where possible, share information with consent, and where possible, respect the wishes of those who 
do not consent to having their information shared. Under the GDPR and Data Protection Act 2018 you 
may share information without consent if, in your judgement, there is a lawful basis to do so, such as 
where safety may be at risk. You will need to base your judgement on the facts of the case. When you 
are sharing or requesting personal information from someone, be clear of the basis upon which you are 
doing so. Where you do not have consent, be mindful that an individual might not expect information to 
be shared. 

5. Consider safety and well-being: base your information sharing decisions on considerations of the safety 
and well-being of the individual and others who may be affected by their actions. 

6. Necessary, proportionate, relevant, adequate, accurate, timely and secure: ensure that the 
information you share is necessary for the purpose for which you are sharing it, is shared only with 
those individuals who need to have it, is accurate and up-to-date, is shared in a timely fashion, and is 
shared securely (see principles). 

7. Keep a record of your decision and the reasons for it – whether it is to share information or not. If you 
decide to share, then record what you have shared, with whom and for what purpose. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
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DSL Decision-Making 
In consultation with MASH, if necessary, LSC DSLs and involved staff will decide together: 

Once concerns are identified and shared with DSLs, DSLs and involved staff will decide together how best to 
proceed to support the child and to mitigate the risk. DSLs can consult with MASH at any point. 

Options for action are: 
 
 

 Pastoral 
Care 

Keeping Children Safe in Education 2021 acknowledges the casework that 
colleges undertake on a pastoral level. This includes managing any support for 
the child internally via the college’s own pastoral support processes. If pastoral 
staff are engaged, they must work alongside safeguarding staff, and DSLs would 
take the lead on decisions about progressing a case. 

 

 

 Early Help 
(MASH) 

College can refer children and families for early help assessment and support, 
with the informed consent of parents. 

 

 

 Referral to 
statutory 
services 
(MASH) 

A referral must be made to MASH/children’s social care (and if appropriate the 
police) immediately if the child is: 

• A child in need; defined under the Children Act 1989 as a child who is 
unlikely to achieve or maintain a reasonable level of health or 
development, or whose health and development is likely to be 
significantly or further impaired, without the provision of services; or a 
child who is disabled 

• Suffering, or likely suffering, harm. 

 

 Allegation of harm to a 
child by a practitioner 

If the alleged harm to a child is caused 
by a practitioner or a volunteer, the 
principal should be notified 
immediately and LADO should be 
consulted. 

 

 

 
Following a number of cases nationally where senior leaders in schools failed to act upon concerns raised by 
staff, Keeping Children Safe in Education 2021 emphasises that any member of staff must contact and/or make a 
referral to Children’s Social Care if they are concerned about a child, if their DSL does not share their views. 

Referrals 
Multi-agency Safeguarding Hub (MASH) is Waltham Forest’s single point of referral to social care for concerns 
regarding children, young people and vulnerable adults: 

• Early Help (parental consent needed) 
• Child in Need 
• Child Protection 
• Adult Safeguarding 

https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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Referrals to the Multi-agency Safeguarding Hub (MASH) should be made immediately when there is a concern 
that the child is suffering significant harm or is likely to do so. 

It is good practice to notify MASH by phone and/or email to discuss the case prior to sending a written referral. 
This will help determine the level of intervention and will also give children’s social care and the police time to 
make arrangements to come and see the child that same day in school, if deemed necessary. 

In College the DSL ordinarily takes responsibility for the referral process, in consultation with staff who know the 
child. Still, there are circumstances where another member of staff must refer without delay: 

• If for some reason (e.g., during the summer break), the DSL is not available, the referral should be made 
without delay by a member of SLT or another member of college staff 

• If you disagree with your DSL’s decision not to refer a case to MASH, it is your responsibility to refer the 
case, and to respectfully inform the DSL that you are doing so. 

Should another member of staff refer instead, the DSL must be consulted and updated as soon as possible. 



22 | P a g e  

Safeguarding concerns and allegations made about staff, 
including supply teachers, volunteers and contractors 

 
All allegations against staff, and volunteers must be reported to the Principal in the first instance in confidence. 
The person against whom the allegation is made should not be notified at this point. 

This will include allegations relating to an incident that happened when an individual or organisation was using 
college premises for the purposes of running activities for children (for example community groups, sports 
associations, or service providers that run extra-curricular activities). As with any safeguarding allegation, the 
college will follow our usual procedure, including informing the LADO. 

If harm is caused to a child by a member of staff or a volunteer, the referral should go to LADO. 
 
 

 
 

It is relatively rare for a child to make an entirely false or malicious allegation, although misunderstandings and 
misinterpretations of events do happen. 

If a child does make a false allegation, there may be other concerns regarding their welfare. 

The full procedures for dealing with allegations against staff can be found in D:\Users\durral\OneDrive - 
Leyton Sixth Form College\Policies 2023\Keeping_children_safe_in_education_2023_- 
_statutory_guidance_for_schools_and_colleges.pdf 

 
 
 
 
 
 
 
 

Possibly committed a criminal 
offence against or related to a 

child 

Behaved towards a child or 
children in a way that indicates 
they may pose a risk of harm to 

children. 

 
Behaved in a way that has 

harmed a child, or may have 
harmed a child 

It is an 
Allegation against a Professional / Staff 

when a person aged 16 or over who has access to children as part of 
their work (voluntary / paid) has: 
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Recognising an Allegation 
Sometimes it is those in positions of trust and responsibility for children who cause the harm. It’s crucial that all 
staff can correctly identify allegations in order to report them. 

Allegations procedures differ from reporting safeguarding concerns. 

 

 

 

 
 

Initial Action by person receiving or identifying an allegation or concern 
• Whilst allegations may be false, malicious or misplaced, they may also be founded in truth; all 

staff must report allegations even if they reasonably believe them to be false. 
• All allegations must be investigated properly, in line with the Disciplinary Procedure and 

outcomes recorded. 
• Staff must treat all allegations seriously and keep an open mind. 
• Make a written record of the information, including the time, date and place of incident/s, 

persons present and what was said and sign and date this. 
• Immediately report the matter to the Principal. 

 
A member of staff 

behaves in a way in 
their personal life that 
indicates that they may 
pose a risk to children 
(e.g., subject to child 

protection procedures 
in relation to their own 
children, committed a 

violent criminial 
offence, etc) 

 
 
 

Someone makes 
a complaint 

about a member of 
staff's behaviour 

that may 
pose a risk 
to children 

 
You witness a member 

of staff's behaviour 
that may 

pose a risk 
to children 

/ 
a member of 
staff confides 

behaviour 
of concern 

A child 
tells about a 
professional 
/ a member 

of staff's 
behaviour 
that may 

pose a risk 
to children 

(emotional, sexual, 
physical, neglect) 

Becoming aware of an allegation 

In the event of any of the above, all staff must report the concerns 
to the Principal in confidence and without delay. 

If an allegation is made against you, to you, you must also report it, even if you know it to be false. 
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• Do not share allegations with any other member of staff, including the subject of the allegation. 
• If the allegation is against the Principal, staff must report to the Chair of Governors. 
• If there is a lack of faith in the safeguarding governance, all staff can contact the local authority’s 

Designated Officers (also known as LADOs) directly, without delay: 
020 8496 3646 / lado@walthamforest.gov.uk. 

 

 
Initial Action by Principal 

• The Lead for Allegations is normally the Principal. In the absence of the Principal, this role will be 
fulfilled by an alternative member of the Senior Leadership team. If the Principal is the subject of 
the allegation, then the Chair of Governors will take the following action. 

• Obtain written details of the concern or allegation but do not investigate or interview child, adult 
or witnesses 

• Where available, the Principal meets with the Designated Safeguarding Lead and HR Manager to 
assess if the concern constitutes an allegation. Advice may be sought from the LADO to determine 
if the concern constitutes an allegation. 

• Where the concern does not constitute an allegation, it will be considered under the Disciplinary 
Procedure only. 

• Where the concerns does constitute an allegation, the following process will be followed: 

 Contact the LADO within 1 working day 

 Discuss with the LADO next steps 

 Inform the Chair of Governors of the allegation 

 LSC will keep record of the whole process. 

 In all cases, the LADO will help advise if a referral needs to be made to the DBS or 
any other agencies. 

If you are the subject of an allegation 

• Staff who are the subject of an allegation have the right to have their case dealt with fairly, quickly 
and consistently and to be kept informed of its progress. 

• The Principal will notify the subject of an allegation as soon as possible. They will not be able to 
share the nature of the allegation, who made the allegation or other concerns at this point. 

• Principals must consider the nature of the allegation and how to protect both the child and the 
professional involved and to prevent further allegations. Usually, will attempt to redeploy 
employed staff to ensure that they do not come into contact with the child(ren) involved, and to 
ensure that safeguards are in place to prevent further concerns. 

• Suspension is not the default option and alternatives to suspension will always be considered. 

mailto:lado@walthamforest.gov.uk
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• In some cases, staff may be suspended where this is deemed to be the best way to ensure that 
young people are protected. In the event of suspension the college will provide support and a 
named contact for the member of staff. 

• Details of the allegation will not be shared with other members of staff. 

• Staff, parents and governors are reminded that publication of material that may lead to the 
identification of a teacher who is the subject of an allegation is prohibited by law. Publication 
includes verbal conversations or writing, including content placed on social media sites. 

 
• For an allegation to proceed to its conclusion, the police 

investigation must be completed. 

• For the disciplinary process to commence within the 
setting, the LADO process must be concluded. 

 

 
Allegations against a member of staff or volunteer who is no longer working at the college will be referred to the 
police. 

Police investigation 

LADO process 

 Disciplinary process 



26 | P a g e  

Become aware of allegation against a member of staff 

 

 

 
Report concerns to Principal in complete confidence 

 
Principal will obtain sufficient information to determine whether the 

concern constitutes an Allegation against a Professionals but does not investigate 
 

The Principal will refer immediately to 
local authority's Designated Officer (LADO) 

 
Designated Officer (LADO) will give guidance, which may include 

 
 

Does not meet allegation 
threshold, setting to deal 

with internally 

Does not meet allegation 
threshold; concerns about 
safeguarding in education 

Meets allegation 
threshold - 

LADO manages process 

 
 

LADO may ask 
Principal 

to complete an 
investigation / review / 

LADO has strategy 
discussion with Police 

report of safeguarding 
in education concerns, 
subject to Safeguarding 

in Education 
team review 

Joint Investigation 
 (LADO & Police)  

LADO Meeting 
 

Police 
Investigation 

LADO Review 
Meeting - Decision 

Disciplinary 
Action, as 
required 

LADO Lead 

 
LADO Meeting 

 
LADO Review 

Meeting - Decision 

Disciplinary 
Action, as 
required 

 
 

. 

If allegation Against Principal, Refer to Chair of 
Governors 

Staff can always report directly to the local 
authority Designated Officer (LADO) 

NSPCC Whistleblowing Advice Line 
0800 028 0285 
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Resignations 
If the staff member facing the allegation or concern resigns, or ceases to provide their services, this should not 
prevent an allegation being followed up in accordance with this policy and the statutory guidance: Keeping 
Children Safe in education. The LADO will help advice if a referral needs to be made to the DBS or any other 
agencies. 

 
Record keeping 
Details of allegations that are found to have been malicious should be removed from personnel records. 
However, for all other allegations, it is important that a clear and comprehensive summary of the allegation, 
details of how the allegation was followed up and resolved, and a note of any action taken and decisions 
reached, is kept on the confidential personnel file of the staff member facing the allegation or concern, and a 
copy provided to the person concerned. All allegations should be reviewed and lessons learned regardless of 
their outcome. 

 
References 
Cases in which an allegation was proven to be false, unsubstantiated or malicious should not be included in 
employer references. A history of repeated concerns or allegations which have all been found to be false, 
unsubstantiated or malicious should also not be included in any reference. 

 
Low Level Concerns 
As per part 4 section 2 of KCSIE 2022 staff are required to report or self-refer all incidents of low-level concerns. 
The college has policies and procedures in place to support staff that may have acted in a way that is 
inconsistent with the Staff Code of Conduct including inappropriate conduct outside of work but which does not 
meet thresholds for LADO referral. 

 
The college low levels concern procedure sits within the Staff Code of Conduct and referrals should link to the 
expectations set out in the Code of Conduct for staff behaviour. Incidents will be triaged by the Principal, DSL 
and Head of HR for assessment of whether they met LADO referral. They will be recorded on a secure system 
only accessible to the staff member’s direct line manager and the three people mentioned above. Low level 
concerns raised regarding supply or contract staff will be notified to their direct employer following consultation 
with the LADO. 

 

 
Whistleblowing 
Whistleblowing is ‘making a disclosure in the public interest’ and occurs when a worker (or member of the wider 
college community) raises a concern about danger or illegality that affects others, for example students in the 
college or members of the public. 

https://walthamforest.gov.uk/sites/default/files/whistleblowing-policy-apr13.pdf
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All staff are made aware of the duty to raise concerns about the attitude or actions of staff in line with the 
College’s Confidential Reporting policy. 

We want everyone to feel able to report any child protection/safeguarding concerns. However, for members of 
staff, parents or others who feel unable to raise these concerns internally, they can call the NSPCC 
whistleblowing helpline on: 0800 028 0285 (line is available from 8:00 AM to 8:00 PM, Monday to Friday) or 
email: help@nspcc.org.uk. 

Staff are also able to contact the Local Authority Designated Officer lado@walthamforest.gov.uk or 0208 496 
3646 

mailto:help@nspcc.org.uk
mailto:lado@walthamforest.gov.uk
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Appendix 1 
Useful Contacts in Waltham Forest 

 
 
 

Multi-Agency Safeguarding Hub 
(MASH) 

 
Single point of referral for Early 
Help, Child Protection and Adults’ 
Safeguarding in Waltham Forest 

Phone: 020 8496 2310 
Mon-Thurs, 9am-5.15pm and Fri, 9am-5pm 
Out of Hours: 020 8496 3000 
Email: MASHrequests@walthamforest.gov.uk 

 
N.B.: If you cannot get through by phone, send an email with your contact details, and 
you will get a same-day phone response during normal business hours 

LADO Team 

 
Allegations against staff and 
volunteers (ASV) 

Phone: 020 8496 3646 
Email: lado@walthamforest.gov.uk 

 
N.B.: If you cannot get through by phone, send an email with your contact details, and 
you will get a same-day phone response during normal business hours 

 
Safeguarding in Education Team 
Consultations / Training / Support 
(traded service) 

Phone: 020 8496 3646 

Email: safeguardingineducation@walthamforest.gov.uk 

 
N.B.: If you cannot get through by phone, send an email with your contact details, and 
you will get a phone response within 24 hours during normal business hours 

Early Help 
Phone: 020 8496 1517 

Email: earlyhelp@walthamforest.gov.uk 

 
Virtual School 

Phone: 020 8496 1741 

Email: virtual.school@walthamforest.gov.uk 

Head of Virtual School: fay.blyth@walthamforestgov.uk 

Special Educational Needs & 
Disability (SEND) Service 
[ formerly known as Disability 
Enablement Service (DES)] 

 
Phone: 020 8496 6503 

Email: senteam@walthamforest.gov.uk 

Local Safeguarding Children Board 
(LSCB) 
Local Safeguarding Partners (LSPs) 

Email: strategicpartnerships@walthamforest.gov.uk 

Child Death Overview Panel (CDOP) 
notifications 

Phone: 020 8496 3691 
Email: cdop@walthamforest.gov.uk 

Female Genital Mutilation (FGM) Refer via MASH. 

mailto:MASHrequests@walthamforest.gov.uk
mailto:lado@walthamforest.gov.uk
mailto:safeguardingineducation@walthamforest.gov.uk
mailto:earlyhelp@walthamforest.gov.uk
mailto:virtual.school@walthamforest.gov.uk
mailto:faye.blyth@walthamforestgov.uk
mailto:senteam@walthamforest.gov.uk
mailto:strategicpartnerships@walthamforest.gov.uk
mailto:cdop@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
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Community Safety Phone: 020 8496 3281 

Email: Sylvie.lovell@walthamforest.gov.uk 

 
Prevent 

Community Safety 

Refer via MASH. 
Phone: 020 8496 3000 

Mob: 07816150037 
Email: communitysafety@walthamforest.gov.uk; 
Amy.Strode@walthamforest.gov.uk 

Gangs 

Community Safety 

Refer via MASH. 

Email: Emma.Fadipe@walthamforest.gov.uk 
Violence Reduction Co-ordinator 

Adolescent Safeguarding Lead 
Children’s Social Care 

Refer via MASH. 

Email: Zahra.jones@walthamforest.gov.uk 

 
Harmful Sexual Behaviour Lead 
Children’s Social Care 

Refer via MASH. 
Email: tracey.goddard@walthamforest.gov.uk 

Tel: 020 8496 5027 

Mob: 0797 476 8433 

MARAC / DRM queries 
Refer via MASH. 
JCMailbox-.MARAC@met.pnn.police.uk 

 
 

Private Fostering 

Refer via MASH. 

Email: Charlotte.Andrews@walthamforest.gov.uk 
Phone: 020 8496 1235 
Mob: 07730 766 429 

Violence against women and girls 
(VAWG) & Domestic Abuse one- 
stop-shop 

Refer via MASH. 
Email: vawg@watlhamforest.gov.uk; 
domesticabuseadvice@walthamforest.gov.uk 

mailto:Sylvie.lovell@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:communitysafety@walthamforest.gov.uk
mailto:Amy.Strode@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:Emma.Fadipe@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:Zahra.jones@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:tracey.goddard@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:JCMailbox-.MARAC@met.pnn.police.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:Charlotte.Andrews@walthamforest.gov.uk
https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
mailto:vawg@watlhamforest.gov.uk
mailto:domesticabuseadvice@walthamforest.gov.uk
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Appendix 2. Thresholds for social care intervention 
 
 

Level 1 – Universal 

 

Most young people will not require intervention beyond the universal level of support within the borough available to all 
young people – these will not require social care intervention. 

Level 2 – Vulnerable 

WF Early Help and Threshold Criteria for Intervention lays out the agreed thresholds for intervention at different levels of 
risk to children and young people within Waltham Forest. Early Help intervention requires parental consent and 

Universal services are key partners in the delivery of a preventative approach to improving outcomes for children and 
young people. Services delivered at the universal level meet the needs of the majority of children and young people. These 
‘universal services’ are those services (sometimes also referred to as mainstream services) that are provided to or are 
routinely available to, all children and their families. Universal services are designed to meet the sorts of needs that should 
enhance the lives and wellbeing of all our children. 

Vulnerable needs requiring targeted support, when the needs of the child can no longer be fully met within Universal 
provision. These young people and their families may have low level additional needs that are likely to be short term and 
that are sometimes known but unmet. In this context, a Common Assessment should be completed with the family and 
child or young person. At this point the Team around the Child and Family processes should commence if support is 
required from more than one professional service. The team is coordinated by a Lead Professional to provide a consistent 
link for the family. 

https://branding.walthamforest.gov.uk/Documents/Early-Help-and-Threshold-Criteria-for-Intervention.pdf
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engagement. Providing early help is more effective in promoting the welfare of children than reacting later. The aim is to 
prevent further issues arising and current issues escalating. 

In cases where consent is not given for an early help assessment, practitioners should consider how the needs of the child 
might be met. If at any time it is considered that the child may be a child in need, or that the child has suffered significant 
harm or is likely to do so, a referral should be made immediately to MASH. 

 
Level 3 – Complex 

Section 17 of the Children Act 1989 places a general duty on every Local Authority to safeguard and promote the welfare of 
children living within their area who are in need and to promote the upbringing of such children, wherever possible by their 
families, through providing an appropriate range of services. A child in need is defined under the Children Act 1989 as a 
child who is unlikely to achieve or maintain a reasonable level of health or development, or whose health and development 
is likely to be significantly or further impaired, without the provision of services; or a child who is disabled. Local authorities 
are required to provide services for children in need for the purposes of safeguarding and promoting their welfare. Children 
in need may be assessed under section 17 of the Children Act 1989. 

Level 4 – Acute 

A very small number of children for whom targeted support will not be sufficient will have more significant and acute needs 
which meet the threshold for Stage 4 intervention. This includes children who are experiencing significant harm or where 
there is a likelihood of significant harm and children at risk of removal from home. S47 or Child Protection intervention is 
the process for children where there is reasonable cause to suspect that the child is suffering or likely to suffer significant 
harm (this includes immediate protection for children at serious risk of harm). 

For children and young people whose needs are complex, the lead professional will be a social worker who will work closely 
with the child and family to ensure a single assessment and deliver the right support and intervention. These young people 
will be eligible for social care services, outlined in a Children in Need plan, because they are at risk of moving to a higher 
threshold for intervention from specialist services. In most cases the social worker will act as the lead professional to 
coordinate the work of all agencies with the child and family. “Asset” is the risk assessment tool used to assess the 
likelihood of a Young Person going on to commit an offence and to identify what areas of work need to be undertaken to 
reduce this risk. 

Acute Specialist Services are required where the needs of the child or young person are so great that statutory and /or 
specialist help and intervention is required to keep them safe or to ensure their continued development. These span the 
multi-agency partnership including; Children’s Social Care, Child and Adolescent Mental Health Services and Level 3 and 4 
Youth Offending Services. 

By effective integrated working in Waltham Forest, we aim to reduce the escalation of those children and families requiring 
targeted support to prevent more children requiring specialist and statutory interventions. To ensure the right support, in 
the right place at the right time. 

In Waltham Forest we are developing a confident integrated workforce with a common core of knowledge and 
understanding to support and intervene effectively to safeguard children young people and families. 

https://directory.walthamforest.gov.uk/kb5/walthamforest/directory/advice.page?id=HztREMmHJIg
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Appendix 3. Forced Marriage Policy 

 
Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one entered into without 
the full and free consent of one or both parties and where violence, threats or any other form of coercion is used 
to cause a person to enter into a marriage. Threats can be physical or emotional and psychological. A lack of full 
and free consent can be where a person does not consent or where they cannot consent (if they have learning 
disabilities, for example). Nevertheless, some perpetrators use perceived cultural practices to coerce a person 
into marriage. The college can play an important role in safeguarding young people from forced marriage. 

The pressure put on people to marry against their will can be physical (including threats, actual physical violence 
and sexual violence) or emotional and psychological (for example, when someone is made to feel like they’re 
bringing shame on their family). Financial abuse (taking your wages or not giving you any money) can also be a 
factor. 

The Anti-social Behaviour, Crime and Policing Act 2014 makes it a criminal offence to force someone to marry. 
This includes: 

• Taking someone overseas to force them to marry (whether or not the forced marriage takes place) 
• Marrying someone who lacks the mental capacity to consent to the marriage (whether they’re pressured 

to or not) 
• Breaching a Forced Marriage Protection Order is also a criminal offence 
• The civil remedy of obtaining a Forced Marriage Protection Order through the family courts will continue 

to exist alongside the new criminal offence, so victims can choose how they wish to be assisted 
• Details of the new law can be found on the Legislation website 

 
Young people and adults with support needs are particularly vulnerable to forced marriage because they are often 
reliant on their families for care, they may have communication difficulties and they may have fewer 
opportunities to tell anyone outside the family about what is happening to them. 

Safeguards for young people and adults with support needs from forced marriage are essentially the same as 
those without support needs, however agencies do have a role to play in ensuring they are safeguarded, via the 
MASH. In cases of forced marriage, involving the family and the community may increase the risk of significant 
harm to the child or young person. The family may deny that the child or young person is being forced to marry 
and they may expedite any travel arrangements and bring forward the marriage. 

Any discussion and agreement-seeking between the family and the Local Authority children’s social care should 
only be done where it will not place a child at increased risk of significant harm. In cases of forced marriage, 
discussion with the family or any type of family involvement will often place the child or young person at 
greater risk of harm. 

http://www.legislation.gov.uk/ukpga/2014/12/contents/enacted
http://www.legislation.gov.uk/ukpga/2014/12/part/10/enacted
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/10616 
41/Forced_marriage_guidance_17.03.22_FINAL.pdf 

If learner is under 18 and the Designated Senior Person has concerns for their safety they will refer to the Child 
Protection Policy Procedures and act in accordance with these. 

If the learner is going overseas imminently; 

• Try to gather as much of the following information as possible, as there may not be another opportunity 
if the learner goes overseas. This may help the Forced Marriage Unit to locate the learner and assist in 
repatriating them. 

• Photocopy the learner’s passport and encourage them to keep details of their passport number and the 
place and date of issue. 

 
• Take as much information (discreetly) as possible about the family including:- 

• Full name and date of birth of the learner under threat 
 

• Their father’s name 
 

• Any address where the learner may be staying overseas 
 

• Potential spouse’s name 
 

• Date of the proposed wedding 

• The name of the potential spouse’s father (if known) 
 

• Names and addresses of any family in UK or overseas 
 

• Information that only the learner would be aware of (this may assist any subsequent interview at an 
Embassy/High Commission) in case someone is impersonating the learner, eg middle name, birthmark, 
nickname. 

• Details of any travel plans and people likely to accompany the learner 
 

• If possible establish a safe means by which contact may be made with the learner e.g. secret mobile 
telephone that will function overseas. 

While the above measures are not exhaustive, they do offer some immediate actions. The Designated Lead 
Professional must be informed at all times, although students may build up their trust in another member of staff. 
In such cases the designated staff will be there to provide advice and support at all times. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1061641/Forced_marriage_guidance_17.03.22_FINAL.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1061641/Forced_marriage_guidance_17.03.22_FINAL.pdf
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Appendix 4. Female Genital Mutilation 

 
Leyton 6th Form College has robust and rigorous safeguarding procedures and takes its responsibilities of 
child protection seriously. Female Genital Mutilation is a form of child abuse and as such is dealt with under 
the college’s safeguarding children policy. The college uses the World Health Organisation definition as 
written below. 

“Female Genital Mutilation (FGM) comprises of all procedures involving partial or total removal of the external 
female genitalia or other injury to the female genital organs whether for cultural or non--‐therapeutic reasons.” 
(World Health Organisation--‐1997) 

The college has taken information from several documents to write this appendix. These include the 
Government Home Office guidelines and the Ofsted guidelines for “Inspecting Safeguarding”. The UK 
Government has written advice and guidance on FGM that states; 

“FGM is considered as child abuse in the UK and a grave violation of the human rights of girls and women. 
In all circumstances where FGM is practiced on a child it is a violation of the child’s right to life, their right 
to their bodily integrity, as well as their right to health. The UK Government has signed a number of 
international human rights laws against FGM, including the Convention on the Rights of the Child 

“Girls are at particular risk of FGM during school summer holidays. This is the time when families may take their 
young people abroad for the procedure. Many girls may not be aware that they may be at risk of undergoing 
FGM. UK communities that are most at risk of FGM include Kenyans, Somalis, Sudanese, Sierra Leoneans, 
Egyptians, Nigerians and Eritreans. However women from non-African communities that are at risk of FGM 
include Yemeni, Kurdish, Indonesian and Pakistani women .” 

Designated lead for child protection is aware of the guidance that is available in respect of FGM, and should 
be vigilant to the risk of it being practiced. Key questions which this appendix addresses are: 

 Are designated senior staff for child protection aware of the issue and have they ensured that staff 
in the school are aware of the potential risks? 

 How alert are staff to the possible signs that a child has been subject to female genital mutilation 
or is at risk of being abused through it? 
 Has the school taken timely and appropriate action in respect of concerns about particular children 

 
In light of this information Leyton 6th Form College implements these procedures. 

• A robust attendance policy. 
• FGM training for Child Protection leads and disseminated training for all staff at the front line 

dealing with the young people. 
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Indications that FGM has taken place: 

• Prolonged absence from college with noticeable behaviour change – especially after a return 
from holiday. 

• Spend long periods of time away from the class during the day. 
• A student who has undergone FGM should be seen as a child protection issue and referral would be 

completed and their local authority MASH team would be informed immediately. 
 

Indications that a child is at risk of FGM: 

• The family comes from a community that is known to practice FGM especially if there are elderly women 
present. 

• In conversation the student may talk about FGM. 
• A student may express anxiety about a special ceremony. 
• The student may talk or have anxieties about forthcoming holidays to their country of origin. 
• Parent/Guardian requests permission for authorised absence for overseas travel or you are aware 

that absence is required for vaccinations. 
• If a woman has already undergone FGM – and it comes to the attention of any professional, 

consideration needs to be given to any Child Protection implications. 
• For younger siblings, extended family members and a referral made to Social Care or the Police if 

appropriate. 

 
If we have concerns that students in our college community are at risk or victims of Female Genital 
Mutilation then we will sensitively and informally ask the family about their planned extended holiday ask 
questions like; 

• Who is going on holiday with the student 
• How long they plan to go for and is there a special celebration planned? 
• Where are they going? 
• Are they aware that the school cannot keep their child on roll if they are away for a long period? 
• Are they aware the FGM including Sunna is illegal in the UK even if performed abroad? 

If we suspect that a student is a victim of FGM you may ask them; 

 
• Your family is originally from a country where girls or women are circumcised – Do you think you 

have gone throughthis? 
• Has anything been done to you that you are not happy about? 
• Do you want to talk to someone who will understand you better? 
• Would you like support in contacting other agencies for support, help or advice? 

These questions and advice are guidance and each case should be dealt with sensitively and considered 
individually and independently. 
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Appendix 5. Peer-on-peer sexual violence and sexual 
harassment 

 
This annex of the policy is about how the college will respond to all signs, reports and concerns of child-on-child 
sexual violence and sexual harassment, including those that have happened outside of the college premises, 
and/or online. As set out in Part one of this guidance, all staff working with children are advised to maintain an 
attitude of ‘it could happen here’, and this is especially important when considering child-on-child abuse. 

What college staff should be aware of; 

Sexual violence and sexual harassment can occur between two or more young people of any age and sex, from 
primary through to secondary stage and into college. It can occur also through a group of young people sexually 
assaulting or sexually harassing a single young person or group. Sexual violence and sexual harassment exist on 
a continuum and may overlap; they can occur online and face-to-face (both physically and verbally) and are 
never acceptable. College staff should be aware of the importance of: 

• Making clear that there is a zero-tolerance approach to sexual violence and sexual harassment, that it is 
never acceptable, and it will not be tolerated. It should never be passed off as “banter”, “just having a 
laugh”, “a part of growing up” or “boys being boys”. Failure to do so can lead to a culture of 
unacceptable behaviour, an unsafe environment and in worst case scenarios a culture that normalises 
abuse, leading to young people accepting it as normal and not coming forward to report it. 

• Recognising, acknowledging, and understanding the scale of harassment and abuse and that even if 
there are no reports it does not mean it is not happening, it may be the case that it is just not being 
reported. 

• Challenging physical behaviour (potentially criminal in nature) such as grabbing bottoms, breasts and 
genitalia, pulling down trousers, flicking bras and lifting up skirts. Dismissing or tolerating such 
behaviours risks normalising them. 

Young people who are victims of sexual violence and sexual harassment wherever it happens, may find the 
experience stressful and distressing. This will, in all likelihood, adversely affect their educational attainment and 
will be exacerbated if the alleged perpetrator(s) attends the same college. 

Whilst any report of sexual violence or sexual harassment should be taken seriously, staff should be aware it is 
more likely that girls will be the victims of sexual violence and sexual harassment and more likely it will be 
perpetrated by boys. 

Ultimately, it is essential that all victims are reassured that they are being taken seriously and that they will be 
supported and kept safe. 
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Sexual violence 

It is important that schools and colleges are aware of sexual violence and the fact young people can, and 
sometimes do, abuse other young people in this way and that it can happen both inside and outside of college. 
When referring to sexual violence in this advice, we do so in the context of peer-on-peer sexual violence. When 
referring to sexual violence we are referring to sexual offences under the Sexual Offences Act 2003. 

Sexual harassment 

When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that can occur online and 
offline and both inside and outside of college. When we reference sexual harassment, we do so in the context 
of peer-on-peer sexual harassment. Sexual harassment is likely to: violate a young person’s dignity, and/or make 
them feel intimidated, degraded or humiliated and/or create a hostile, offensive or sexualised environment. 

Whilst not intended to be an exhaustive list, sexual harassment can include: 

• sexual comments, such as: telling sexual stories, making lewd comments, making sexual remarks about 
clothes and appearance and calling someone sexualised names 

• sexual “jokes” or taunting 
• physical behaviour, such as: deliberately brushing against someone, interfering with someone’s clothes. 

College should be considering when any of this crosses a line into sexual violence – it is important to talk 
to and consider the experience of the victim. 

• displaying pictures, photos or drawings of a sexual nature 
• upskirting (this is a criminal offence), and 
• online sexual harassment. This may be standalone, or part of a wider pattern of sexual harassment 

and/or sexual violence. It may include: 
o consensual and non-consensual sharing of nude and semi-nude images and/or videos. Taking 

and sharing nude photographs of U18s is a criminal offence. 
o sharing of unwanted explicit content 
o sexualised online bullying 
o unwanted sexual comments and messages, including, on social media 
o sexual exploitation; coercion and threats, and 
o coercing others into sharing images of themselves or performing acts they’re not comfortable 

with online. 
 

It is important that staff consider sexual harassment in broad terms. Sexual harassment (as set out above) 
creates a culture that, if not challenged, can normalise inappropriate behaviours and provide an environment 
that may lead to sexual violence. 
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